CHILDREN FIRST LEWISHAM

Registered Charity No 109551

______________________________________________________________________________

GUIDELINES AND NOTES ON GRANT APPLICATIONS

(Please see separate Guidelines and Notes for Research Grants)

1 
THE FUND’S POLICY

1.1 
CHILDREN FIRST LEWISHAM is a registered charity established primarily to support Lewisham children and young people with additional needs and their families. We provide this support to individual families (through Buttle trust) and to professional staff at Kaleidoscope and voluntary organisations providing services for Lewisham children and young people.
1.2 
Additional Needs We consider ‘additional needs’ to indicate learning disability, behavioural or mental health difficulties, physical, sensory, communication, long-term health or other disabilities. In particular, we consider projects concerning children and young people up to 19, and not adults. 
1.3 
See also information on our aims and priorities – visit our website www.childrenfirstlewisham.org.uk 
2 
APPLICATIONS CONSIDERED FOR FUNDING
2.1
Applications are considered for funding towards the cost of specific items of equipment, events or projects. Funds are limited and applicants will be informed if a successful application cannot be considered for this reason until the next period (see para 3.6).
2.2 
Grants will usually be considered for amounts up to £500 but larger amounts may be considered by the trustees up to £3000. Awards will depend on a number of factors including the purpose, the total funding requirement and the potential sources of other funds including statutory sector agencies. The trustees’ decision will be final.
2.3 
Normally one-off grants are awarded but exceptionally a project may be funded over two or three years, subject to satisfactory reports of progress.
2.4 
Grants should normally be taken up and spent within one year of the issue of the grant offer letter which will include conditions relating to the release of the grant.
2.5 The following areas of work normally fall within the Fund’s policy:
· Small equipment items, where statutory funding is not available or likely to be delayed to the detriment of services for children and families;

· Play schemes and play therapy schemes;
· Social and leisure activities;
· Educational activities at Kaleidoscope

· Limited funding for pilot projects 
· Other requests which clearly support families within our charitable purpose;
2.6 We do not normally fund:
· Services and activities which should be funded by the statutory sector;

· Applications better made to larger funds, such as the Family Fund, and where such applications have not been made;

· Low level of need.
3 
HOW TO APPLY
3.1 
Applications should be made in writing on the attached application form. Please note the additional instructions on the form.
3.2 
Applications will only be considered from:

· voluntary organisations which are registered charities or are associated with a registered charity
· statutory organisations

· NB: the small grant scheme run by the Frank Buttle Trust for individual children and families in need, disburses funds on our behalf  specifically to residents of Lewisham
3.3
Where a voluntary organisation is applying, a copy of the applicant’s latest annual report and accounts should be submitted with the application form.
3.4
Where a specific project is funded, successful applicants will normally be asked to submit a written, brief report, on completion of the project.
3.5
A second application from an organisation will not normally be considered for a period of at least one year after completion of an initial grant or notification of an unsuccessful application.
3.6 
Meetings of the Trustees are usually held quarterly, in March, June, September and December each year, subject to variation.  Applications should therefore be submitted no later than 15th of the previous month for consideration at the next relevant meeting.

4 
The Trustees of CHILDREN FIRST LEWISHAM specifically disclaim and accept no responsibility for any claim arising out of or incidental to the completion of projects by recipients of grants and it is a condition of any award that this is accepted.
COMPLETED APPLICATION FORMS and all subsequent correspondence should be sent to:
Secretary to the Trustees

CHILDREN FIRST LEWISHAM

c/o Kaleidoscope
32 Rushey Green
Lewisham
SE6 4JF
March 2009
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